Please use this template to format your article to Hillary Place papers. Please refer to the Guide for Contributors for full details. Articles that have not used this template will be sent back to authors for reformatting. 
Please do not include the names of the authors in first submissions or revised submissions that are going for blind review.
Article title [use Calibri 18 pt. Bold. Alignment: centred; single line spacing]
ABSTRACT: Write an abstract here of approximately 150 words/ Use Calibri 10 pt.; single line spacing; paragraph spacing 0 before 6 pt. after.
[HEADING 1]; use Calibri 14 pt. bold. Paragraph spacing 12 pt. before and 6 pt. after – do not number headings]
First-level headings like the one above are used to divide the article into its main sections. 

Put a line space between paragraphs. Do not indent the first line of the new paragraph. Text is Calibri 12 pt. with single line spacing. Paragraph spacing 0 before 0 after. 

For single sentence/single phrase quotes, put the quote ‘inside single quote marks, no italics’.
Longer quotes (more than one sentence) should be indented (1cm left indentation, 1cm right indentation). Use Calibri 11 pt. - Paragraph spacing 6pt before and 6pt after. Please be sure to give the page reference of the work the quote comes from. (eg. Smith, 1997: 35)
[HEADING 2]; use Calibri 14 pt. Paragraph spacing 12 pt. before and 6 pt. after]
Secondary heading are used to break up the main sections of text and help the reader to see the focus. Side headings normally relate to more specific aspects of the section topic. 
Numbered and alphabetized lists should have points around the initial number/letter:

1. Item one [Use Calibri 12 pt. with numbering format; paragraph spacing 6 pt. before the first list item]

2. Item two

3. Item three

4. Item four [paragraph spacing 6 pt. after the last item].

Bulleted lists are as follows:

· Bullet one [use Calibri 12 pt. with bullet format; paragraph spacing 6 pt. before the first list item]

· Bullet two

· Bullet three [paragraph spacing 6 pt. after the last item]
[HEADING 3]; use Calibri 12 pt. in italics. Paragraph spacing 12 pt. before and 6 pt. after]

Additional note: Please use the following format if including tables:
Table 1: Example table (one line space before this table title, one line space after)

	Column heading 1
	Column heading 2
	Column heading 3

	Data point 1
	
	

	Data point 2
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Please note there is a maximum of 20 references per article. If quoting your own work, please cite it as [AUTHOR] for blind peer-review purposes. Remember that references are included in the wordcount. 
For references, use Calibri 11 pt., paragraph spacing 0 pt. before and 7.5 pt. after. Please use the University of Leeds Harvard style: https://library.leeds.ac.uk/skills-referencing-harvard
Example:

Family name, INITIAL(S). Year. Title of article. Journal Title. Volume(issue number), page numbers.
Family name, INITIAL(S). Year. Title of book. Edition (if not first edition). Place of publication: Publisher.
Family name, INITIAL(S). Year. Title of book chapter. In: Editor(s) family name, EDITOR(S) INITIAL(S). ed(s). Title of book. Place of publication: Publisher, page numbers.
